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RECRUITERS

looking for you





About Recruiters
 “Recruiters” was founded in 2006.  It is a privately owned Limited Company.   We are based on 7 Lower Fitzwilliam Street, Dublin 2. 

We love Recruitment.  We hire great people and invest heavily in training them.  Our search methodologies enable us to find the best candidates suited and motivated to work in our client base – empowering us to deliver an unprecedented level of customer experience. Our Culture is one of Respect for the Individual where communication is open and honest.  

Our core product is a hybrid of Contingency and Executive Search best practice, delivering Jobs and Candidates not found elsewhere. Our services include Permanent, Contract and Temporary Recruitment Solutions, Outplacement, Payroll Services, Executive Search and Recruitment Process Outsourcing (RPO). 
We Recruit for the best companies in IT, Telecoms, Finance, Sales & Marketing and HR.
Be part of this. 
Recruiters – Looking for You.

Purpose of role

Quite simply Recruitment is about getting people jobs.  However, the process can be quite complex.   Our Trainees embark on an internal 12 week training program designed to build confidence and competencies in the role.  You will support the activities of a Senior Recruiter while learning how to source candidates for our clients.  The role is suited to a graduate with strong research and selling skills.  You apply your academic experience to help us identify job seekers on our database or online through professional and personal social networking sites.  

Job Description – Recruitment Coordinator 
On successful hire you will:
· Support the activities of your trainer (Senior Consultant) to include database analysis and searching, online research and candidate regeneration.

· Build relationships with candidates by phone and in person to identify their career aspirations and plans.
· Communicate effectively with your colleagues, candidates and clients demonstrating an enthusiasm for work and a willingness to learn.

· Establish yourself as a consultant who understands what motivates people to work and change job.

· Database Administration and management.  

· Advertising and response management for finding and attracting candidates  

· Set and meet personal KPI and ultimately revenue targets 

· Meet company KPI’s consistently to include the number vacancies you manage, the number of                    candidates you interview and the time you spend sourcing candidates.

· Develop a thorough knowledge of the recruitment process while adhering to strict quality procedures.

· Contribute to the development and implementation of the company strategy and sales plans

· Business development for new clients and new roles within existing clients 

· Complete internal training and show evidence of executing on learnings

Person Specification 

To secure an interview for this role your skills and competencies will include:
· A background in Sales.

· 3rd Level qualification with 0-2yrs Post Grad experience.

· Creative, fluent and persuasive communication skills – both written and verbal.

· Effective Time Management and organizational skills.

· An aptitude for new business generation.

· A positive outlook with strong emotional intelligence and a passion for people.
· A strong networker with active listening skills. 

· Keen interest in database analysis, management and administration.

· A strong understanding of online professional networking.  

Personal Attributes

· Positive attitude

· High personal drive 

· Entrepreneurial spirit – desire to build a profile and wealth 

· Good sense of energy and urgency toward deadlines 
· A strong customer service focus
· Good sense of humour 
· Keeps up to date in current affairs and business acumen 

· Internal locus of control – takes responsibility for actions and their consequences 

· Remuneration
· Salary Range - OTE 30-34.5k, Base Salary 20k
· Target Sales €100-130k per yr 
· Promotional Opportunity – Recruitment Consultant. 
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